OUR Scholars

Application Reviewing by potential mentors using the InfoReady
Competitions Portal



Communication

* When a student selects your project, you will receive an email
from the InfoReady system once we assign reviewers
periodically throughout the application process. Yes, you will
receive an email for every application. As long as you have
reviews remaining to be completed, you will also receive an

InfoReady digest on Mondays and Thursdays which will also
provide a link to the reviews.



You will receilve an email for review notifications
and the Digest 2x a week when reviews are active

Email

[EXTERNAL] Request to Review an Application (Extemal, inbox x

iew.coms=

Office Undergraduate Research <support@inforead,

to Lance

[Caution: Email from External Sender. Do not click or open links or attachments unless you know this sender.]

B i

Hello,

Lance Barton has requested your assistance to act as a Reviewer for OUR -
SP25 OUR Scholars student application. There is an application ready for
your review.

Please complete this by Tuesday, October 29, 2024 Thank youl
Application: IINIII———

Click Here

Digest

[EXTERNAL] Review or Approval Requests for University of North Carolina Charlotte (Extemal

Do Not Reply - <support@inforeadyreview.com>

to Lance =

Hello Lance

Below is a summary of your current assigned reviews at University of North Carolina Charlotte as of 0

/2024. Click the 'Go to Reviews' button below to |

there, you will see a to-do list of your pending reviews and can navigate to reviews that have been previously submitted. If there are any additional details a

below the summary.

Review Assignment Summary:

Go To Reviews

Competition: OUR - SP25 OUR Scholars student application
Administrator: Office Undergraduate Research (undergradresearchi@charlotte.
Pending Reviews: 1

=

Click Here

Type: (0) Approvals, (1) Reviews
Next Review Due Date: 10/29/2024

Details and Instructions:

OUR - SP25 OUR Scholars student application

This is a copy of the review request email message you received earlier:

[Caution: Email from External Sender. Do not click or open links or attachments unless you know this sender]

E’S”"m WEB"?'?E

Hello



Access Reviews

* To access the review you may either select the link marked
“View” in the email or go directly to the Competitions Portal
(InfoReady) and log in. Once you log in you will see “reviews”
In the top menu bar. Here you can see a full list of pending
applications to review.



Find reviews under the reviews tab in the portal

HOME ~

cgﬁ:{fiﬂgf"f‘g UNC Charlotte Internal Competiti

CALENDAR

Login for University of North
Carolina at Charlotte Users

Use your University of North Carolina at Charlotte user name
and password to log into InfoReady.

T —

Login for Other Users

If you have an account, but aren't part of University of North
Carolina at Charlotte, enter your email address and
password below to log in.

Lance | Sign Out | Help
UNIVERSITY OF KORTH CARDLINA

CHARLOTTE UNC Charlotte Internal Competitions

HOME ~ CREATE MANACGE AUISEN  APPLICATIONS PROGRESS REPORTS CALENDAR MESSAGES REPORTS

Your Reviews @ & Download Pending Applications

(PDF)
All reviews that have been assigned to you are below. The default view displays assigned reviews you have not yet submitted (Status: Pending). The search, sori, and filtering options
allow you to organize your reviews as desired. To view previously submitted reviews, change the option in the Status column to "Submitted",

To access a review, click on an application title. Within the review, the "Next" and "Previous" buttons allow you to navigate to the other reviews on your list. The PDF button will download
the application packet and include your reviews if already submitted. Return to your list of reviews at any time by clicking "Reviews" in the fop navigation bar.

Show | 10( ~ |entries

Search
v
Pending +
] I OUR - SP25 OUR Scholars student Draft 10/29/2024
I  cppiication
I  OUR - SP25 OUR Scholars student Drait 10/29/2024
application
Showing 1 to 2 of 2 enfries (filtered from 3 jotal entries) Previous 1 Next

Click Here

The University of North UNC Charlotte Know someone who would love using

Carolina at Charlotte 9201 University City Blvd. InfoReady Review? Make a referral
QUESTIONS? Charlotte, NC 28223 and earn a product renewal discount
for your organization!



Viewing Applications

* When you click on the application link (currently the student’s 1D
number), it will bring up a page with a few details at the top, a
grey bar entitled “show application details™ and a blue bar that
says “Below is the form required to complete your
review.” Click on show application details to view the student
application. Note there are multiple pages to the application
and page 3 includes the project selection and rationale for
selection.



Hide Application Details -

Read all pages of the application

Lance | Sign Out | Help

UNIVERSITY OF KORTH CARDLINA

CHARLOTTE UNC Charlotte Internal Competitions

Research Readiness *
Describe how previous coursework or research experience prepares you
to be an OUR Scholar.

HOME ~ CREATE MANAGE REVIEWS APPLICATIONS PROGRESSREPORTS CALENDAR MESSAGES REPORTS

'y | Source

OUR - SP25 OUR Scholars student application: Application Review @) E FOF

Applicant Name: NSNS
Application Title: NG
Application ID: 000917

Details

View Other Reviews
Review Deadline: Tuesday, Cctober 29, 2024

To start your review, click "Show Application Details” below to view the application. View All Applications

Show Application Dgtails <

Showing Review 2 of 2

0w IS TNe Torm required 10 complete your rey

N @11Te] q w[-T(=X

Flease read, review, and rate the application below on a scale of 1-3 based on priority (1 = highest priority, 2 = acceptable, Words: 273, Characters: 1622/20000
or 3 = unacceptable). You may also include comments to clarify your ranking, provide feedback to staff, and assist OUR
staff with matching.

(=
£ Previous Next ¥

-

Fleaze note that you are free to ask for interviews, contact students about the content of their application or with additional
questions related to the research project before reviewing. It is important, howewer, that all reviews are submitted through
the system by October 30, 2024. You will receive emailz on Mondays and Thursdays (reviewer digest) reminding you of

reviews to be completed during the application cycle.
Interest *

" indicates required Explain your interest in the program and your motivations to participate
* Enter your question to the Reviewers here. : cxplainy - - (he program a Y Vi participa

in research at this time.

-2 | Source

Below is the form required to complete your review.



Completing the Mentor Review

 After you have reviewed the application content, proceed down
to the review form. You will start by scoring the application on a
scale of 1-3 based on priority (1 = highest priority, 2 =
acceptable, or 3 = unacceptable).

* There will also be a text box for you to add any rationale for
your review, feedback on the application, or guidance to the
OUR staff for matching. These comments will not be shared
with the student applicant and for OUR staff only. Note: If a
student applies for multiple projects under a single mentor, use

this text box to indicate which project you would prefer OUR to
match with the student.



Score the application priority and provide feedback

Eelow is the form required to complete your review.

Instructions from administrator:

Fleaze read, review, and rate the application below on a scale of 1-3 based on priority (1 = highest priority, 2 = accepiable,
or 3 = unacceptable). You may also include comments to clarify your ranking, provide feedback to staff, and assist OUR
staff with matching.

Fleaze note that you are free to ask for interviews, contact students about the content of their application or with additional
questions related to the research project before reviewing. It is important, however, that all reviews are submitted through
the system by October 30, 2024. You will receive emails on Mondays and Thursdays (reviewer digest) reminding you of
reviews to be completed during the application cycle.

* indicates required
* Enter your question to the Reviewers here. :

*Please rate the application below on a scale of 1-3 based on prierity (1 = highest pricrity, 2 = acceptable, or 3 =

snaccpiabl) . | Give OUR feedback on the
Y Y application or information to

4= facilitate matching to projects,
especially if you have multiple

projects

B I US x, x T . " = = = Styles - Format

8

Fetng Sese g _ Remember 1 is best or first priority

SAVE AS DRAFT

Don’t forget to submit before 10/30/24

The University of North UNC Charlotte Know someone who would L

Carolina at Charlotte 9201 University City Blvd. InfoReady Review? Make a
QUESTIONS? Email us Charlotte, NC 28223 and eamn a product renewal {
for your organization!
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